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PROJECT – COMPUTER ARTS – BEGINNER LEVEL 2008





Create Pre-formed Objects


Create a square and a circle.

















Add Text and Set a Text Style


Add your name to the drawing.


Set your text to Arial Bold, 21 pts, blue.





Set Attributes for Objects


Set the width and height of the square to 150 points.


Give the circle a green fill and a red border.





Select, Copy, Paste, Delete and Move Objects


Copy and paste the square.


Select both squares and move them simultaneously.


Deselect both squares.





Scale Objects


Make the circle smaller, keeping it in proportion.


Change one of the squares into a rectangle.





Change the Shape of an Object


Select a single point on the rectangle.


Drag the point to reshape the rectangle so that it is no longer a rectangle.





Save, Close, Open and Print File


Save your file.


Close your file.


Open your file.


Preview your drawing, print it and write your name on


        the print out.





Zoom In and Out


Zoom in on your drawing so that you can see it at 300% size.


Scroll so that the drawing is in the middle of your screen.


Zoom out to 100% size.





Group and Ungroup Objects


Select and group the square and circle.


Move the grouped objects to complete your drawing.


Ungroup the objects.





Arrange Objects


Send the circle to the back.


Place the square on top of the circle.
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The Assessor should tick the square in the bottom right hand corner of each task box when the candidate has finished that task correctly. Complete the information below in PRINTED CAPITALS and finally, all sign.


Candidate’s Surname		First Name 																		


Candidate’s Signature 		Date of Birth 		


Name of Institution/School		Centre I.D. No 						


Name of Assessor 		Sig. of Assessor		Date 	














